Nightingale Primary School

Visitors guide to safeguarding
procedures and behaviour
expectations

Safeqguarding is everyone’s responsibility
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Please show on arrival:
. A current DBS

« AphotolID
. Information regarding your visit eg contact person, location for meeting or
workshop

« Collected your lanyard. You must wear this whilst onsite.

If you have not been able to show a current DBS you will be wearing a yellow lan-
yvard. When wearing a yellow lanyard, you must always be accompanied by a NPS
staff member whilst working or moving through the school.

Ms Taitoko Mrs Lynam Mrs Culora Mrs Wilder  Mrs Greenwood
Designated Safeguarding Lead Deputy Safeguarding Lead Safeguarding Officer Safeguarding Officer Safeguarding Officer

Behaviour

We expect our children to demonstrate exemplary behaviour for learning and inter-
acting with pupils and staff. Please follow our Behaviour Management at Nightingale
— Core Expectations document when celebrating and reminding children of appropri-
ate safe and sensible play.

Walking around the school

Children are expected to walk quietly around the school. Adults must ensure posi-
tive praise is used to remind children of the expectation. Adults must have eyes on
all children at all times. Children are to stop at any junction that may lead to them
not being in full view of the adult.

Classroom management

If you are responsible for a class or group of children ensure you are aware of any

child/ren that:

o Take medication - this will be in the first aid box on the wall, within the class-
room. Ensure you supervise and record in the blue book any medication that
has been taken

« Has special pick-up arrangements eg afterschool club, KIC, walk home alone

. (Y5&6) ensure you have the right information - see the office if in doubt

«  Children move around the school in their lining up order. This list can be found
on the door of the classroom

« Walk home alone (Y5 & 6 only)

«  We have a no-shouting policy — we are respectful towards the children and ex-

pect respectful behaviour in return. Follow the Good To Be Green behaviour
tracking system in class. Refer to the Behaviour Management document.




Beginning of the day

Nightingale has a soft start to the day. Teachers will welcome the children into their
classrooms (Nur —Y3). Teachers will be on the Y5&6 playground at 8:50. Children
will be walked into their classrooms in a quiet line at 8:50

Bells ringing in the school

The bell will ring at 9am to signal the start of lessons, and then at 3:30 to end the
school day. Children (Nur—Y3) will be relased from their classrooms when their
adult as arrived. Y5 & 6 will be released from the KS2 playground to adults or they
may walk home alone if they have permission (confirm with the office staff). If you
still have children with you at 3:45, take them to the office and sign them in.

Invevacuation
If you hear the bell in 3 short bursts, this signals an Invevacuation. Keep children
calm. Read them a story. Lock all external doors and pull blinds down in room:s.

Evacuation

If you hear the bell in one continuous alarm, this signals an evacuation. Keep the
children calm and evacuate the building using the nearest door. Please make your
way swiftly and calmly to the back of the KS2 field the fire assembly point - Please
look at map at the beginning of your day so that you know the route from your class
to the assembly point

Accessing a computer, laptop or interactive whiteboard

Speak to the office, for support to log onto our server and using any of our devices.
You will be directed to a member in your year group to operate the interact white-
board and access any planning or resources

Registration & lunch
We use Arbor to mark the children present and to complete the lunch register. The
office will assist you with accessing these portals

Reminders

« All hot drinks and food must have a secure lid if taken from the staffroom.

« The adult toilets are in the staffroom and down the main corridor, on the right,
past HT’s office.

« Remember to mark all work in books

«  Phones are not to be used during the school day onsite unless in the staffroom




Fire Evacuation

In the event the fire alarm is raised, you should treat this as an emergency and

vacate the building at the nearest fire exit to the assembly point on the Year 5/6

field. And report to a member of staff.
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